提取「寄存公司賬戶」購銀行匯票或安排電匯申請書
COMPANY LOAN ACCOUNT WITHDRAWAL APPLICATION
( for Bank Draft or Telegraphic Transfer arrangement )
	本人

I ,
	
	
	所屬公司
Company
	



	(
	茲授權港處提取本人寄存於公司賬戶的*全部或部份(US$ ________) 及代購銀行匯票乙張。

	
	authorize the HKHR Dept. to withdraw *all the amount / part of a portion as (US$         ) from my Company Loan Account and to purchase a Bank Draft on my behalf with the following information:

	
	匯票『抬頭收款人』：
	

	
	Pay to the order of
	(由同仁自行決定, 同仁或其他收款人也可接受)
(Payee can be any person, whom is appointed by the staff)

	
	支付銀行名稱：Name of Bank
	

	
	分行名稱：

Name of Branch
	
	支行名稱：

Name of

Sub-Branch
	
	銀行所屬省：

Bank Province
	
	銀行所屬市：

Bank City
	

	
	銀行正確地址：
Address of Bank
	

	
	
	為免有誤，必需清楚填寫    To avoid mistake, please find in clearly

	
	
	(請在『中國銀行在內地辦理票匯分行名單』中挑選)
(Please select one of the Bank of China branch which is indicated in the attachment.)

	
	郵寄國內地址及郵遞編號：
Mailing Address & Postal Code
	

	
	收件人姓名及聯絡電話：
Receiver Name & Contact No.
	

	
	

	(
	茲授權港處提取本人寄存於公司賬戶的*全部或部份(US$ ________) 匯往以下銀行。

	
	authorize the HKHR Dept. to withdraw *all the amount / part of a portion as (US$         ) from my Company Loan Account and to purchase a Telegraphic Transfer (T/T) on my behalf with the following information:

	
	銀行及分行名稱：
Name of Bank & Branch
	

	
	銀行地址：
Bank Address
	

	
	收款戶口姓名及聯絡電話：Beneficiary & Contact No.
	                      (英文:                           )

	
	
	(由同仁自行決定, 同仁或其他收款人也可接受)
(Payee can be any person, whom is appointed by the staff)

	
	收款戶口編號：
Beneficiary A/C No.
	

	(
	要求辦理日期：

Schedule Date:
	請香港人力資源部即時安排 *滙款 / 滙票  事宜或在    月    日才滙出

The HKHR Dept will arrange the * telegraph transfer / bank draft  on this

date: _________________


	申請人簽署：
	
	
	填寫日期：
	

	Applicant Signature
	
	
	Date
	


	備註：
	a)
	請在適當 ( 內加 “ ( ”  Please「(」 in the appropriate box.

	Remarks
	b)
	* 請刪去不適用者 Deleted if inappropriate.

	
	c)
	請選擇附件上最近你的一間中國銀行分行；所有滙票只可在指定名單內之分行才可辨理。

	
	
	Please select a bank branch near to your location as indicated from the attachment. If your selected bank branch is NOT included in the list, please clearly write out all the details of your bank in the above space.

	
	d)
	香港銀行手續費將在匯款中扣除。All bank charges in Hong Kong will be deducted from the remittance amount.

	
	e)
	所有使用中文字之滙款手續費較高。The bank charges will be higher if the transaction including Chinese Character.

	
	f)
	請各同仁於滙款日期前三星期填妥此表格及送回港處，以便有足夠時間辦理。

	
	
	The application form must be sent to the HKHR Dept THREE weeks prior to your withdraw day
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